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1. MUC PICH

Quy trinh ndy thdng nhat trinh ty thi tuc dua bao hiéu hang hai vao sir dung trong
vung nudc cang bién Thura Thién Hué nham nang cao trach nhiém cua vién chirc Cang
vu, rit ngan thoi gian lam thu tuc, tao thudn g1 t61 da cho cac t6 chirc va cd nhan lién
quan.

2. PHAM VI

Quy trinh ndy 4p dung d6i v6i Lanh dao Cang vy Hang hai Thira Thién Hué,
phong Phap ché hang hai trong viéc thyc hién thu tuc dua bao hiéu hang hai vao su
dung trong vung nudc cang bién Thura Thién Hué.

3. TAI LIEU VIEN DAN: Khong

4. PINH NGHIA/ VIET TAT

4.1 Dinh nghia va giai thich tir ngir

4.1.1 Dinh nghia: Khong ap dung.

4.1.2 Giai thich tir ngtr:

- Nguoi giai quyét thu tuc la vién chirc Phong Phap ché hang hai duoc phan cong tiép
nhan, tham muu giai quyet thu tuc dua bao hi¢u hang hai vao str dung trong vung nudc
cang bién Thua Thién Hué.

- Lanh dao: Giam dbc, Pho Giam dbc phu trach truc tiép, nguoi dugc iy quyén

4.2 Chir viét tit

- ND58: Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi
tiét mat so diéu cua B Luat Hang hai Viét Nam vé quan ly hoat dong hang hai;

- CVHHTTH: Cang vu Hang hai Thira Thién Hué.
- Phong PCHH: Phong Phap ché hang hai, Cang vu Hang hai Thira Thién Hué.
- BHHH: Bao hi¢u hang hai.

- ND74: Nghi dinh s6 74/2023/ND-CP vé sua d6i, b6 sung mot s diéu cua cac
Nghi dinh quy dinh lién quan dén phén cap gidi quyet thu tuc hanh chinh trong linh vuc
hang hai.
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5.NOI DUNG QUY TRINH
5.1 | Co sé phap ly

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 ciia Chinh phii quy dinh chi tiét mét sé diéu ciia Bé
ludt Hang hai Viét Nam vé qudn Iy hoat dong hang hdi;

- Nghi dinh s6 69/2022/NB-CP ngay 23/9/2022 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cdc
Nghi dinh quy dinh lién quan dén hoat dong kinh doanh trong linh vire hang hdi;

- Nghi dinh s6 74/2023/ND-CP vé sira doi, bé sung mét sé diéu ciia cac Nghi dinh quy dinh lién quan
dén phan cdp gidi quyét thii tuc hanh chinh trong linh viee hang hdi.

5.2

Thanh phin hd so

Pon dé nghi dwa bdo hiéu hang hdi vao sir dung (ban chinh)

Ban sao kem ban chinh dé doi chiéu hodac ban sao dién ti hoac ban sao dién tir tir 6 goc hodac ban
sao dién tw co ching thyec tir ban chinh bién ban nghiém thu ban giao (kem theo);

Ban sao kém ban chinh dé doi chiéu hodc ban sao dién tir hodc ban sao dién tir tir s6 géc hodc
ban sao dién tir co ching thuc tir ban chinh binh d6 khdo sdt va ra quét chwdng ngai vit luong
hang hai doi véi bao hiéu hang hdi trén cdc tuyén luong hang hai méi xdy dung do don vi co
chire nang do dac, khao sat thyc hién va cung voi chu dau tw chiu trach nhiém vé tinh phép 1y
cia ho so khdo sat (kém theo);

Ban sao kem ban chinh dé doi chiéu hodac ban sao dién twr hoac ban sao dién twr tir s6 goc hodc
ban sao dién tir co chung thuc tir ban chinh thong bao hang hai veé viéc thiet ldgp moi bdo hiéu
hang hai (kem theo).

5.3 | S6 lwong hé so: 0/ bo
5.4 | Thoi han gidi quyét

Chdm nhat 05 ngay lam viéc, ké nr ngay nhan dwoc hé so hop lé.
5.5 | Noi tiép nhan va tra két qua

Phong Phdp ché hang hai, Cang vu Hang hai Thira Thién Hué

5.6

Lé phi: Khong
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5.7. QUY TRINH XU LY CONG VIEC

Bude At A . Trach Thoi Biéu miu/két X Lo
A n Noi dung cong viéc n . . Dien giai
cdng viéc nhiém gian qua
Tiép nhan
ho so
4— . e o A E A
-BM.PCHH.24 - - Nguoi gidi quyet thu tuc tiép nhin
Mau sb 16-ND58 va kiém tra cdc ho so quy dinh tai
+ — Khoan 2 Diéu | ND74;
i - BM.PCHH.24 - .
¢ ¢ Nggiglgl nga%ly Miusé 1 - Truong hop ho so khong hop 1€,
Budc 1 A A X trong thoi gian 02 ngay, huéng dan
Ho6 so HO so chur t th 3 g g gay, g
oS A oS CA a quyét th la.{n - BM.PCHH.24- hoan thién ho so.
hop 1€ hop 1€ tuc Viéc | MEu s6 2
- Truong hop hd so hop 18, nguoi
¢ - B:M-I:CHHQ“' gidi quyet thi tuc cap Phicu tiep
Mau s6 3 nhan ho so, hen ngay tra ket qua.
huéng dan hoan
thién ho so
Hb so hop l,é, Phong PCHH du thao
v van ban chap thuan dua BHHH vao
sir dung va trinh Lanh dao ky duyét.
Kiém tra hd so 04 Truong hop khong chp thuan, du
mone | gy | Brcia. | o it b 0 iy 915 dovd
PCHH | lam | Mius4 10 Ry uyet
viée - Truong hop qua han thoi gian gidi
quyét, Phong PCHH soan thao
Phiéu xin 10i va hen lai ngay tra ket
qua, trinh Lanh dao ky va gui cho
don vi d€ nghi.
v Néu ddng y phé duyét du thao vin
0} ban, Lanh dao ky duyét.
. . A A . ngay . 3
Bude 3 Xem xét phé duyét Lanh dao lam Néu khong dong y phé duyét du
viéc thdo van ban, tra lai phong PCHH
dé kiém tra lai.
- Nguoi giai q}lyét thu tuc truc tiép
. hodc qua hé thong buu chinh gii van
Nguoi -\ Y A C N x
S Gio ban tra 161 dén don vi dé nghi va cac
. Luu hd so giai R BM.PCHH.24- s ea
Budc 4 vt thi hanh DMHS don vi lién quan..
q };uc chinh - Nguoi giai quyet thu tuc vao cac

sb sach, bang biéu, luu hd so theo
quy dinh.
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6. BIEU MAU
STT Mai hiéu Tén biéu miu
BM.PCHH.24 - Miu s6 16-ND58 | Pon dé nghi dua bao hiéu hang hai vao sir dung
1 | BM.PCHH.24 -Mau s 1 Phiéu tiép nhan ho so, hen ngay tra két qua
2 | BM.PCHH.24-M4u s6 2 Phiéu yéu cau bd sung, hoan thién ho so
3 | BM.PCHH.24-Miu s6 3 Phiéu tir chdi tiép nhan giai quyét ho so
4 | BM.PCHH.24-Mau s6 4 Phiéu xin 16i va hen lai ngay tra két qua
5 | BM.PCHH.24-Miu s6 5 S6 theo dbi giai quyét thu tuc hanh chinh
6 | BM.PCHH.24-DMHS Danh muc hd so
7.HO SO CAN LUU
TT Hb so luu

1 Pon dé nghj dua bao hiéu hang hai vao st dung

2 Phiéu tiép nhén hd so, hen ngay tra két qua

3 Phiéu yéu cau bo sung, hoan thi¢n ho so (n€u co)

4 | Phiéu tir chdi tiép nhan giai quyét hd so (néu co)

5 | Phiéu xin 15i va hen lai ngay tra két qua (néu co)

6 | Vin ban chip thuan hodc khong chap thuan dwa bao hiéu hang hai vao st dung

7 | Mot s6 gidy to khac (néu co)

- Ho so gidy duoc luu tai don vi xtr Iy chinh, truc tiép, thoi gian luu theo quy dinh. Sau khi hét
han, chuyén hd so xuéng don vi luu trit cia co quan va luu trit theo quy dinh hién hanh.

- S6 theo dai gidi quyét thu tuc hanh chinh dugc 1ap va luu theo nhém linh vuc tha tuc hanh
chinh thu tuc lién quan bao hiéu hang hai trong ving nudc cang bién.
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BM.PCHH.24 - Mau s6 16-ND58
TEN PON VI PE NGHI CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Poc 1ap - Tw do - Hanh phic
Soé:evveeeeees L , ngay ... thang ... nam 20...
PON PE NGHI

PUA BAO HIEU HANG HAI VAO SU DUNG
Kinhguri: ...

Can cu Djéu ... Nghi dinh SO oot ngdy ... thang ... nam .... cua Chinh phu quy dinh chi
tiet mot so diéu cua Bo luat Hang hai Viét Nam vé quan 1y hoat dong hang hai;

Cén cir Diéu ... Nghj dinh s6 70/2016/ND-CP ngay 01 thang 7 ndm 2016 ciia Chinh phi vé
dicu kién cung cap dich vu bdo ddm an toan hang hai;

.................... (tén don vi) dénghi .................................. cONg bo thong bao hang hai

Noi nhdn:
- Nhu trén;
- Luu: Van thu, ........
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BM.PCHH.24-Mau s6 01
CUC HANG HAI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Doc 1ap - Tw do - Hanh phuc
Sb:...... /TNHS Thira Thién Hué, ngay thing ndm 20

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

S6 lugng ho sor............ (bd)
Thoi gian giai quyét hd so theo quy dinh 1a:............ ngay
Thoi gian nhan ho so: ......gio...... phut, ngdy...... thang .....nam........
Thoi gian tra két qua giai quyét ho so: ....... gio ........ phut, ngay ........ thang
nam........
Pang ky nhan K&t qUAa tait.........ooeiiee it
Vao Sb theo ddi ho so, Quyén $O: ... So thir tu.........
NGUOINQP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi vo ho tén) (Ky va ghi vo ho tén)
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BM.PCHH.24-Mau s6 02
~ CUC HANG HAI VIET NAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Déc 1ap - Tw do - Hanh phic
Sb:...... /HDHS Thira Thién Hué, ngay  thdng  ndm 20

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

14
36 dic : .

odiénthoal...............oooooiiiiii Email:.....oooovviviiiinn.

\ \ \
Yeéu ci s A 1A A N n ,

€u cau hoan thién ho so gdm nhirng ndi dung sau:
................................................................................................................................
................................................................................................................................
.................................................................................................................................
.................................................................................................................................
................................................................................................................................
...............................................................................................................................

5 [
Trong qua trinh hoan thién hd so néu c6 vudng qma"lc, ong (ba) lién h¢ voi
.................................... s0 dién thoai.................. d&€ dugc hudng dan./.
NGUOI HUONG DAN

(Ky va ghi ro ho tén)
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BM.PCHH.24-Mau s6 03
~ CUC HANG HAI VIET NAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Déc 1ap - Tw do - Hanh phic
Sb:...... /TCHS Thira Thién Hué, ngay  thdng  ndm 20

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Qua xem xét, B phan tiép nhan va tra két qua thong bao khong tiép nhan, giai
quyét ho so nay voi 1y do cu thé nhu sau:

Xin thong bao cho Ong/Bé duoc biét va thyc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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THUA THIEN HUE
BM.PCHH.24-Mau s6 04
~ CUC HANG HAI VIET NAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Doc 1ap - Tw do - Hanh phiic
S6:....../PXL-CVHHTTH Thira Thién Hué, ngay  thang  ndm 20

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

~ Ngay.....thang....ndm........ , Cang vu Hang hai Thira Thién Hué tiép nhan giai
quyet ho so d€ nghi giai quyét thu tuc hanh chinh dua bao hi¢u hang hai vao sir dung
trong vung nudc cang bién Thira Thién Hue

ctia Ong/Ba/Tb chic.....

~ Tuy nhiénAdé’n nay, Cang vu Hang hai Thua Thién Hué chua tra két qua giai
quyét ho so cia Ong/Ba/T6 chuc dung thoi han quy dinh ghi trén Gidy ti€p nhan ho so

Su chdm tré ndy da gay phién ha, ton kém chi phi, cong strc cia Ong/Ba/T6 chire.
~ Cang vy Hang hai Thura Thién Hué xin 16i Ong/B&/T chirc va sé& tra két qua giai
quyét ho so cho Ong/Ba/T6 chirc vao ngay...... thang....nam......

Mong nhan dugc su thong cam cua Ong/Bé/Té chirc vi sy cham tré nay./.

THU TRUONG CO QUAN, PON VI
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CANG VU HANG HAI THUA THIEN HUE

CUC HANG HAI VIET NAM

BM.PCHH.24-Mau sb 05

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

SO THEO DOI HO SO

Thii tuc hanh chinh lién quan bdo hiéu hang hdi trong ving nuwée cang bién

STT

Tén thu
tuc hanh
chinh

Tén,
to chirc/ca
nhan

Dia
chi, $0
dién
thoai

Nhin va tra két qua

Phuong
Hen R .
X Tra keét thire ;A
tra ket - ~ 1 4, | Kynhan
N qua nhan ket :
qua

qua
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BM.PCHH.24-DMHS

DANH MUC HO SO

Stt Danh muc hd so Co Khong
01 Pon dé nghj dua bao hiéu hang hai vao st dung
Bién ban nghiém thu ban giao
Binh d6 khao sat va ra quét chuong ngai vat ludng hang hai d6i
v6i bao hiéu hang hai trén cac tuyén ludng hang hai méi xay dung
do dorp vi ¢6 churc nang do daq khao sat thuc hleq va cung voi
chu dau tu chiu trach nhiém vé tinh phép ly cua ho so khdo sat
Thong bao hang hai vé viéc thiét 1ap mai bao hiéu hang hai
02 Phiéu tiép nhan ho so, hen ngay tra két qua
03 Phiéu yéu cu bo sung, hoan thién hé so (néu co)
04 | Phiéu tir chéi tiép nhan giai quyét hd so (néu co)
05 | Phiéu xin 11 va hen lai ngay tra két qua (néu c6)
06 Vin ban chéap thuan hodc khong chap thuan dua bao hiéu hang hai
vao su dung
07 | Mot s gidy to khéc:
08 Nguoi giai quyét tha tuc: Ngay:
09 Nguoi duyét:
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